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Letter of understanding and endorsement from parent organisation on behalf of branch applicant 

Please arrange for the appropriate person to reproduce the enclosed letter text on the official headed writing paper of your parent organisation, insert the name of the parent organisation and group, and get that person to sign it and return to the Awards for All office, as soon as possible.

The appropriate person will normally be a senior officer of your parent organisation, who has the power to make the legal and financial commitment declared in the letter on your branch’s behalf.

If you have any questions, please call us on 028 9055 1455.

Awards Officer

1 Cromac Quay

Cromac Wood

Belfast

BT7 2JD

Northern Ireland

Date
Dear Awards Officer

I confirm that (Branch name) is a branch of  (enter name of parent organisation) and that I am authorised to sign this letter on its behalf. 

I am aware that this branch is currently submitting an application for funding under the Awards for All programme.  We the  (enter name of parent organisation) support this application and confirm that, to the best of our knowledge, the answers in the application form submitted by the branch are true and accurate.  We also understand that ultimate legal and accounting responsibility for any award, awarded as a result of this application, will lie with us as the parent organisation.

I further confirm that this application is made on the basis that, if successful, in full or in part, both the parent organisation and the branch will comply with the terms and conditions of award.  I understand that, in the Awards for All programme, these terms and conditions are agreed to with the application itself.  The standard terms and conditions follow my signature, and the undertakings apply to both the parent organisation and the branch.  It will not be necessary in relation to clause 13 for both organisations to complete a separate monitoring form.  However, the monitoring form will need to be submitted by (Branch name), as the body responsible and accountable for the award.

I understand that this is an agreement between the groups and the Big Lottery Fund.

Yours sincerely

signature

name

role

We understand and agree the following:

1. We will use any award for exactly the project set out in this application.  The letter, which tells us about the award, will also explain if the Big Lottery Fund wants us to alter any part of this application.

2. We will not make any major change to the project without first receiving the Big Lottery Fund’s written agreement.

3. We will not sell or dispose of any equipment or other assets which we have bought with an award without first receiving the Big Lottery Fund’s written agreement.  If we sell any equipment or assets, we may have to pay the Big Lottery Fund part of the money we receive for them.  The amount we repay will be in direct proportion to the share of the project cost originally met by the Big Lottery Fund.

4. We will not use an award to pay for goods or services, which we buy or order before we receive the award letter confirming the award.

5. If we receive an award for a pilot project, we understand that the Big Lottery Fund will not automatically fund any later project.

6. We will not change the sections of our constitution which relate to purposes, paying members of the governing body, distributing assets or admitting members without first receiving the Big Lottery Fund’s agreement in writing.

7. We will inform the Big Lottery Fund of any changes to our bank or building society account.

8. We will acknowledge the Big Lottery Fund’s award in our annual report, our Chair’s or Secretary’s report at our AGM, the accounts which cover the period of the award and in any publicity materials we produce about the project.  We will supply copies of these documents to the Big Lottery Fund on request.

9. We will show the award separately in our annual accounts as a ‘restricted fund’ and will not include it under general funds.

10. The Big Lottery Fund may use our name and the name of our project in its own publicity materials and we will inform the Big Lottery Fund of situations where confidentiality is important.

11. We will spend the award within one year of the date of the award letter.

12. If we do not spend the entire award we will promptly return the unspent amount to the Big Lottery Fund.

13. We will take steps to monitor the success of the project and complete the End of Award Report within one year of the date of the award letter.

14. We understand that the Big Lottery Fund will not increase the award if we overspend.

15. We will keep all financial records and accounts, including receipts for items bought with the award, for at least 2 years from payment of the award.  We will make these available to the Big Lottery Fund or its agents, if asked.  We understand that this does not release us from our legal responsibility to keep records for longer periods.

16. The Big Lottery Fund may hold back an award or ask us to repay an award, in whole or in part, in the following circumstances:

· if we fail to keep to this contract in any way.

· if the application form was completed dishonestly or the supporting documents gave false or misleading information.

· if we do not follow equal opportunities practice in employing people, recruiting new members and providing our services.

· if any member of our governing body, staff or volunteers have acted dishonestly or negligently in respect of their work for us at any time during the award.

· if we do not complete the project in one year.

· if we close down, become insolvent, go into administration, receivership or liquidation (‘sequestration’), or make an arrangement with our creditors.

17. If our group closes down, we will not sell or dispose of any equipment or assets without first receiving the Big Lottery Fund’s agreement in writing.

18.These terms and conditions will apply until we have spent all the award and until the Big Lottery Fund has received and approved our End of Award report.  If we have bought any equipment or assets with the award, these terms and conditions will apply until the end of the normal working life of the assets.
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