Publications and
printed material

All grant recipients must acknowledge
the support of Big Lottery Fund when
producing any form of promotional

or publicity material, including press
releases, leaflets, posters, brochures and
annual reports. Our logo must be easily
visible on all publications — and conform
to our minimum size guidance (page 6).

You may decide to add our logo to
your stationery. There are two ways
you can do this. You can incorporate
the logo into your electronic letter
templates, or you can have our
logo printed on your letterhead.

All press releases about your work
funded by the Lottery should

carry our logo. Further information on
this is on our website
www.biglotteryfund.org.uk

On the right are examples of where our
logo can be placed and how it can be
used with other organisations’ logos.

vouR
0G0

YOUR
LOGO

Advertising

If taking out paid for advertising about
your project, please try to include our
logo.

If the cost of advertising space will not
allow you to include our logo in a size

which is legible, the following text can
be used instead:

Funded by the National Lottery through
Big Lottery Fund.



Vehicles

Projects purchasing a vehicle with

a Big Lottery Fund grant must
display the beneficiary logo on both
sides of the vehicle. We supply
permanent self-adhesive stickers
for affixing to your vehicle.

Equipment

We provide permanent vinyl stickers in
a range of colours and sizes for all
equipment purchased by us. These
stickers should be displayed in a
prominent position.

In some instances it may not be
appropriate to affix a sticker on
equipment, in which case
acknowledgement of our contribution
should be made by other means. For
example, a mention on your

website or a nearby plaque.




Acknowledging
revenue funding

Where we have funded

the provision of services,
such as advice and support,
you need to think more
creatively as to how you will
acknowledge your grant.

If you don't have a permanent facility
that you can put our plague on,

you could use the beneficiary logo
on publicity items. Our logo should
feature on your website, application
or guidance materials, any publicity

literature, recruitment advertisements,

opening or launch events and press

releases.

Events

Your Big Lottery Fund grant must be
acknowledged at any event you host,
particularly where there will be media
representation.

There are a number of ways you
can make use of the logo and our
branding team is always willing to
offer advice. Further information on
events can be found on our website.
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Monitoring &
compliance

We will use these guidelines
when monitoring your grant
and will look for appropriate
visual recognition of our
grant when assessing the
progress of your project.

This is part of our compliance
monitoring procedure, as
outlined in your agreement.
Occasionally the brand team
may also contact your project
to check for compliance.

More information
and help

The grantholders section of our
website has more support material
for you. To enable you to order items
to help you acknowledge your grant
you can print off the PDF of our order
form. We have a booklet with advice
on how to obtain future funding

and templates and forms to assist
you with publicity. We also have an
on-line feedback form if you have

any comments on the items we have
provided for you. Please have a look to
see what's there.

If you don't have access to the web
we can supply you with copies of all
these items and print off an order
form for you.

You can contact the branding team at:

Branding Team

Big Lottery Fund

1 Plough Place
London EC4A 1DE
Tel: 020 7211 1728
Fax: 020 7211 1754

branding@biglotteryfund.org.uk

www.biglotteryfund.org.uk



Checklist

To help you ensure you have acknowledged
your grant adequately here is a list of
places we expect to see our logo used to
acknowledge funding:

[J Advertisements [] Posters

[1 Booklets [1 Presentations

[ Educational material [J Press releases
[ Flyers [J Programmes

[J Invitations [1 Publicity leaflets
[1 Information boards [1 Site boards

[1 Job adverts [] Stationery

[1 Newsletters L1 Websites

O

Plaques




On our website, you can find

0

Logo files

Guidance documents

Order forms

Information about promoting your project

Photos of our grant acknowledgement materials
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Information for readers:

Design: unreal-uk.com
lllustration:  Coleman Polhemus

Further copies available from:
Email: branding@biglotteryfund.org.uk
Our website: www.biglotteryfund.org.uk

Accessibility
Please contact us to discuss any specific
communication needs you have.

Our equality principles

Promoting accessibility, valuing cultural diversity, promoting

participation, promoting equality of opportunity, promoting

inclusive communitiies, reducing disadvantage and exclusion.
Please visit our website for more information

We care about the environment

The Big Lottery Fund seeks to minimise its
negative environmental impact and only uses
proper sustainable resources.

Our mission
We are committed to bringing real improvements to
communities and the lives of people most in need.

Our values

We have identified seven values that underpin our work:
fairness, accessibility, strategic focus, involving

people, innovation, enabling, additional to government.

The Big Lottery Fund is committed to valuing diversity and
promoting equality of opportunity, both as a grantmaker
and employer. The Big Lottery Fund will aim to adopt an
inclusive approach to ensure grant applicants and recipients
stakeholders, job applicants and employees are treated fairly.
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